
Department of Bioengineering                                                                                   Stacey Tran Fong, 5121F Engr V, 310-794-5072 

 
ENGINEERING V KEY / CARD REQUEST 

 
Please complete  the “Laboratory Safety Fundamental Concepts” training to receive lab keys.  Training Schedules can be found at:  
http://map.ais.ucla.edu/go/1003938.  Submit all completed forms to Stacey Fong in 5121F Engr V.  DEPOSITS:  $50 per key, $25 
per fob.  For UCLA students, charges will show up as BIOENGR KEY DEP (310) 794-5072 on your BruinBill Account.   
 
 
Name:  ________________________________________________  UID#__________________________________   
 

Status:       _____ Grad Student     ____ Ugrad Student     ____ Postdoc     ____ Faculty   ____ Staff   ____  Visiting  

 
Department:  _________________________________     Email Address: __________________________________ 
 
Mailing Address:  _________________________________________________ Phone #:  _____________________ 

 
Lab Safety Fundamental Training Date:  ____________________________  (please attach certificate of completion) 
 
Boelter Hall Instructional Labs Access:   All required training/forms must be submitted to Magdalena Balonis-Sant in 
2121K Engr V (mbalonis@ucla.edu). She must sign on the line below before access will be given to the instructional labs. 
 
Signature verification that Training & Forms submitted for BH Instructional Labs:  ___________________________ 
 

 
Key Check out 

Date 
Room Number Key # / Card # 

(BE use only) 
Key Return Date 

(BE use only) 
Deposit Amount 

Charge via BruinBill  
     

     
     
     
     

 

For Department Use Only 
Key Deposit Charged via Bruin Bill Acct  Refund Issued via Bruin Bill Acct 

Invoice Number  Invoice Number  

Sequence Number  Sequence Number  

Charged Amount  Refund Amount  

Date processed  Date processed  

Processed by:  Processed by:  

 
I authorize the Department of Bioengineering to charge my Bruin Bill account for the key deposits in the amount stated above.  I 
understand that the deposits will be refunded to me once I return my key(s) and/or electronic fob.  Should I lose my key(s) or fob, I 
will forgo my deposits. 
 
Key Requester Signature:   _____________________________________ Date:__________________ 
 
PI/Faculty Signature: _________________________________________  Date: __________________ 
      (Must get signature from faculty before keys will be issued) 

http://map.ais.ucla.edu/go/1003938
mailto:mbalonis@ucla.edu
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